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directly to your Jacquets
Keep a direct link to a pdf
of your resume.

Store one resume for free.
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Sample letter for
reference

Notes that can be
saved as a letter,

exported as pdf or doc.

Jack F. Dawes
55555 South Avenue
Any Town, State 88888
555-555-5555 jfd@gmail.com

Ms. Boss Incharge
Department of Human Resources
Big Corporation
55 Street Rd, Suite 555
Large City, State, 55555
Thursday, December 4, 2014

Dear Ms. Incharge,
I read your job posting for the Assistant Manager position with
interest. |'ve heard good things about Armageddon for the People.
from colleagues and | think my experience in the industry makes me
a great fit for the position.

Last year, as a work-study student at Loma Vista, | was the assistant
manager at the campus bookstore. It was my responsibilty to train
new hires on the cash register system, orient them to the store and
update the store's social media outlets. | was able to put to good
use my high school volunteer experience at the City Z0o, as college
students are not that different from chimpanzees

I have attached my resume, which further highlights my skills,
education and experience for the Assistant Manager position. | look
forward to hearing back from you at your convenience.

Sincerely,

Jack F Dawes.
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Keep a direct link to a pdf
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Store one resume for free.

Sample Resume

myResume.pdf

Resume
JackKit

"> 'SAMPLE RESUME

Sample resume for
reference
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Interview
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Checklists and reminders
that can be saved to
calendars with set
reminders.

ssee0 T 9:41 AM 100%

“—  myRESUME REMINDERS

Resumes 101:
a quick reference guide

/1. When using Word, use a basic font
that comes with the program and
is ready to use, such as Cambria
or Times. If you are sending a
Word Doc in an email, all of your
careful formatting will be lost if the
receiver does not have that exact
font active on their computer.

/2. Only use document creation
software to write your resume;
Microsoft Word, Apple Pages,
Adobe InDesign, etc. Do not use
photo-editing or presentation
software (like PowerPoint) for your
resume.

The order listed below can change
depending on your abilities, (needs
build out where there are gaps in
employment....
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Always Include:

Your contact information

Name, Address, Phone number, Email address

The contact information for the
company (on your PDF)

Date

Put the position name in the first line
of your letter

Introduce yourself in a story-like
format

Explain why you want to work for this
company

Go in depth about important
experiences and/or job skils that
relate specifically to the job you are
applying for.
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Cover
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